NOTICE REGARDING CHILD SUPPORT YOU OWE
AND
CERTIFICATION FOR TAX REFUND OFFSET/ PASSPORT DENIAL

As of August 31, 2014, our records show that you owe support in the amount shown on the Special Notice. The
law says that we may certify this amount to the state and federal government to offset all or part of your state,
federal or city tax refunds to reduce or satisfy the amount owed. If you file jointly your spouse’s share of any
refund may be offset unless you have filed the appropriate tax forms to protect your spouse’s share of the réfund.
Please refer to the applicable tax agency for further guidance. If the amount you owe exceeds $2,50Q,youridebt
will be certified to the federal State Department. Once certified, the Secretary of State will re a
passport to you, and may revoke, restrict, or limit a passport that was previously issued.

We will certify your name and the support you owe to the state and federal government on fter Qgtober 31,
2014 for tax refund offset and passport denial, and other federal administrative proce i further notice
to you, unless you either:

1. Make full payment of the support you owe (including the support shown on the

Special Notice and any support which becomes due after August 317%2014) so that the
payment is received on or before October 31, 2014. You ma e full payment by money
order, cashier’s check, or certified check. Be sure to includ ment coupon, attached
to the Special Notice, with your payment. In addition, pa an o made through electronic
funds transfer and by credit card. For further informatiofi on t ayment methods, visit the
New York State child support website at childsupport.ny.gev;

2. Challenge the certification by making a writt€n réquest for an administrative review.
Include any documentation or information which ports any of the following:
e You are not the person identified on t 1alhNotice coupon as the “Support Payor” who

owes support;
e There is no court order for support;
e The information on the Specia e about the amount of support you owe is incorrect; or
e There is a court order prouigh e support you owe is not to be certified for the tax

refund offset process.

You may use the encla
request for an ini ve Jfeview. You may send your written challenge and necessary
documentatiog identified on the enclosed “Request for Administrative Review”
form to our Sup ion Unit at the address shown at the top of the Special Notice.

The support amount owed onjthe Special Notice will remain subject to certification for offset of your tax refunds
and passport denial f@nhd other administrative processes, until it is paid in full. Your tax refunds cannot be held if
the arrears have b aid or are not owed. In addition, any current support payments you may be required to
offthis Notice, which you do not make, will be subject to the application of any offset we
receiy, yunt we certified for tax refund offset without further notice to you. To determine additional
the date of this Notice, you may contact us at the telephone number shown below or at
ort.ny.gov. You have the right to petition the appropriate court for a modification of the terms of the
upport, including the amount of support and payment of arrears, because of a change in circumstances.
ou may petition the appropriate court to seek enforcement of visitation rights.

Sincerely,

Support Collection Unit

Telephone: 888-208-4485

TTY: 866-875-9975

Video Relay Service (fcc.gov/encyclopedia/trs-providers)
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Information about the Administrative Review Process

You may request an administrative review if you believe that you do not owe the support amount provided on
the enclosed Special Notice. If you wish to request an administrative review, you may do so by using the form
on the back of this page and by completing the following 3 steps:

1. Place a checkmark ( V) in the appropriate boxes identifying your defense(s) on the
on the back of this page and identifying the required supporting documentation inclu
to support your defense. If you have provided relevant documentation that is no ,
you may check the box labeled “other” and provide a description of the documentati
included.

2. Provide your New York Case Identifier and county name (located on otice)

and your personal information in the spaces provided on the form on the is page.
3. Submit the completed form and documentation to the addr wn at the top of the Special
Notice.

In the process of review of a proposed certification, you may be repfesentefl by an attorney or other person.

After you send in your written request for an administratiye re and documentation, we will review your
Support Collection Unit (SCU) records and any documents rovide to decide if your claim is correct. If you
do not have written documentation, or if you need to t ence other than written documents, you may
request a conference with your written request for an nistrative review. If you use the form on the back of

a st a conference by placing a checkmark (V) in the
e conference date and time. At the conference, you will be
ill decide if your claim is correct based on the SCU
provided at the conference.

this page to request an administrative review, y
appropriate box on the form. We will notify
able to present evidence about your gefe
records, any submitted documents, a e

saying whether or not we agree with you. Our decision will be
el SCU records, any written documentation submitted by you and, if
onference which you requested. Our written decision will be the final

You will receive a written decisi@

based solely upon consideratio @
applicable, any evidencegpresented at a
administrative determi [
refund offset/passpor

al shiotfd not occur, wholly or in part, we will adjust the certification. In the event the
offset has already occurree, we will repay you for amounts which were improperly offset. Upon receipt of the
final administratige determi®ation, you may seek judicial review of the determination pursuant to Article 78 of
the New York State Civil Practice Law and Rules within the time limits provided in law.

def"'was not issued in New York State, we can conduct the review or, if you prefer, the review
in the state that issued the support order. If you request that the review be performed by the
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REQUEST FOR ADMINISTRATIVE REVIEW OF THE
CERTIFICATION OF SUPPORT OWED FOR TAX REFUND OFFSET/PASSPORT DENIAL

BEFORE COMPLETING THIS FORM - Please read the other side of this form for information regarding an administrative review and further
instructions.

Prior to submitting any written documentation or appearing at any scheduled conference, you or your representative may

review Support Collection Unit payment records relating to the proposed certification and obtain a copy thereof.

I believe that 1 do not owe the amount of child support indicated on the Special Notice. | wish to lle
certification based on the defense(s) and documentation checked below and on the documentation 0S

] 1. 1am not the person identified as owing support, as supported by:
[ ] acopy of my driver’s license or identification card
[ ] acopy of my passport or my Social Security card

[ ] other (identify)

L] 2. | am not under court order to pay support, or my support order was vacated, terminated or
never entered by the court and no support arrears/past due supporig#§due, as supported by:
[ ] acopy of the court order vacating or terminating my child s

[ ] other (identify)

] 3. The amount shown as due is incorrect because a payment @ ts | made were not
credited to my account, the amount was not accurat
modified, as supported by:*

[ ] a copy (front and back) of a cancelled check or ey order that was deposited by the

child support agency but not credited to, u

[] documentation that supports my clai y Bhild support was not accurately computed

[ ] acopy of my court order modifyi ild’Support order or setting the amount due

L] other (identify)

*If the documentation proyide
payment for the amountfl'd
(attached to the Special ce

Ilenge the entire amount due, | am including
d feflecting that amount on the payment coupon
am sending the payment as the billing coupon directs.

] 4. The New York Stat dervof support includes a finding of arrears and that the court has
taken into 3 nt patéd tax refunds in determining the amount of periodic payments
arrear rovides that such arrears are not to be certified for the tax refund

towards
offset ave made all the periodic payments, as supported by:
[]aco my court order supporting my claim; and,

y periodi€’payments; or
a copy of the tax refund offset letters received proving that my tax refunds were applied to
child support case.

requesting a conference to discuss this matter.

eted and Submitted By:

New Y@rk Case Identifier: County:

Print Name: Social Security Number:
Signature: Phone: ( )
Address: Date:
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